Version 10: 16 August 2012

DWP – Work experience agreement
This Agreement is between:

· The Secretary of State for Work and Pensions (acting through Jobcentre Plus) and

· ________________ of ____​​__________________________ 
Purpose of the Agreement

The purpose of this Agreement is to detail the terms and conditions under which a work experience operates. The agreement may be terminated by either party by giving 5 days written notice to other party.
Health, Safety and Welfare (legal requirement)

Your health and safety responsibilities in relation to your employees extend to people on a work experience in your organisation. You agree to take all required steps to ensure the health, safety and welfare of all work experience participants to the same extent and in the same manner as an employer is required to do under the relevant legislation in force in your part of the UK, including that for16/17 year olds as appropriate (please note sector-based work academies are open to 18 years plus).  For more information please visit www.hse.gov.uk/workers/employers.htm and www.hse.gov.uk/young people
You agree to abide by the employment rules for 16/17 year olds. These rules also apply to 16/17 years olds who are undertaking work experience in your organisation.  They include working hours, breaks and rest periods.  For more information please visit www.businesslink.gov.uk to access to item "Workers aged 16 and 17: the rules”.
Jobcentre Plus will:

· obtain informed consent from participants to allow the employer and Jobcentre Plus
    to share information about their conduct and progress.

· consider funding reasonable adjustments to the work place for disabled participants if required.

· reimburse participants for travel, childcare and reasonable adjustment costs as appropriate.

Employer  will :

· not dismiss, or make redundant, anyone in order to offer work experience, and, work experience must be in addition to existing or planned vacancies.

· ensure the relevant insurances are in place to cover participants on work experience. Participants are not Jobcentre Plus employees or agents and we are not liable for any loss or damage you may suffer as a result of participants’ actions.

· not make any payments to the participant as these may affect their entitlement to benefit.

· notify Jobcentre Plus immediately if the participant:

- fails to start, leaves or is dismissed; 

- has any work related accident / illness; or

- breaches the terms of their work experience in any way.

· allow participants reasonable time to attend interviews with JCP and prospective employers.


















































































































































Authorised on behalf of the Employer:





Name:________________________________





Signature_____________________________





Date:_________________________________








Authorised on behalf of Jobcentre Plus:





Name���������������� �� __________________________





Signature _________________





Date: 10 August 2016





Single Point of Contact details (at a local level):





Name:____________________  Tel_______________





Single Point of Contact details (at a local level):





Name: ____________________________________ 
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